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COST OF TRIP (only state the LOWEST amount of the following): 1) Taxable benefits received from employer & ADDED to your 
income, 2) Actual travel expenses paid out of pocket for the trip, 3) Cost of lowest return airfare available at the time of the trip between 

airport closest to your residence & nearest designated city: Vancouver(BC), Calgary(AB), Edmonton(AB), Saskatoon(SK), 
Winnipeg(MB), North Bay(ON), Toronto(ON), Ottawa(ON), Montreal(QC), Quebec(QC), Moncton(NB), Halifax(NS), St. John’s(NL) 

Detailed Method *List BELOW actual total expenses per trip 

Simplified Method (no detailed receipts required) *List BELOW # of Meals & KMs Driven. 

PURPOSE OF TRIP COST OF TRIP 
*List trips on separate lines
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